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Finance Officer – Business Operations & Recruitment
Prime Solution Consulting & Trading LLC
Job Type
Full time / remote 
Location
Doha, Qatar
Company Overview
Prime Solution Consulting & Trading LLC is a Qatar-based professionally managed company operating under Jabor Bin Abdulrahman Al Thani Holding Company. The company specializes in Professional Recruitment, Secondment Staffing, IT Consulting Services, and Business Support Solutions for industries including IT, Oil & Gas, Power, BFSI, Infrastructure, Marine, Pharma, and Hospitality. (primesolutionconsulting.com)

Position Summary
Prime Solution Consulting & Trading LLC is seeking a Finance Officer to support financial administration, business development, client coordination, and recruitment operations. The role involves managing financial records, supporting staffing and consulting operations, assisting with client relationship management, and helping identify qualified talent for ongoing projects and client requirements.

Key Responsibilities
· Maintain financial records, invoices, payroll data, and expense documentation.
· Prepare financial reports, reconciliations, and operational summaries.
· Support accounts payable, receivable, and budgeting activities.
· Support business development activities and identify potential client opportunities.
· Support recruitment and secondment operations by sourcing candidates, screening resumes, and coordinating interviews.
· Maintain employee, recruitment, and client documentation.
· Assist management in improving operational efficiency and reporting processes.
· Ensure compliance with company procedures and financial policies.


Qualifications
· Diploma or bachelor’s degree in finance, Accounting, Business Administration, Human Resources, or a related field.
· Experience in finance, administration, staffing, or business support services is preferred.
· Strong knowledge of Microsoft Excel, reporting, and documentation management.
· Good communication, organizational, and relationship management skills.
· Ability to multitask in a fast-paced consulting and staffing environment.
· Strong attention to detail and problem-solving skills.

Core Competencies
· Financial Reporting
· Account Reconciliation
· Budget Support
· Data Analysis
· Record Management
· Financial Administration
· Process Improvement
· Communication and Collaboration
· Time Management
· Attention to Detail

Work Environment
Prime Solutions offers a professional and collaborative work environment in Doha including off line working environment. Employees are provided with opportunities to develop their analytical and operational skills while contributing to the company’s financial efficiency and long-term success.

Compensation and Benefits
· Competitive salary
· Paid vacation and statutory holidays
· Career development opportunities
· Supportive team environment
· Performance-based growth opportunities

Equal Opportunity Employer
Prime Solutions is committed to creating an inclusive and diverse workplace. We welcome applications from qualified candidates of all backgrounds and experiences.

Application Process
Interested candidates are encouraged to submit their resume through the Prime Solutions careers page.
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